D11 Word 2007 Level 3
Exercise
1.
Create a document that has three paragraphs.  Build a table of contents that uses each paragraph as a heading.
2.
Indent the second paragraph on both sides as a long quote.

3.
Write a poem that is centered, but not on the center point.

4.
Create a flyer using right and left tabs to set up 3” margins.

5.
Create an Excel spreadsheet with grades for 3 people.  Link the grades to a Word document.  You will need to send copies of the Word and Excel files to Marcia for the link in the Word document to work.
Email answers to Marcia Palmer palmemb@d11.org.  Please include your name, name of the class and class date in the subject line.

