Resources for Desktop Publishing 

WordPerfect for Windows Magazine


The WordPerfect for Windows magazine is one of the best sources I have found for information, tips, and tricks using WordPerfect 6.1 for Windows.  There is a specialized article in each issue written by Dr. Daniel Will-Harris, a well-known desktop publishing author.  My students give some class presentations about the information in these articles.  I thought it would be fun to have them create some presentations using desktop publishing and present the information from the magazine to the rest of the students in the class.  The following information gives examples of some of the types of information Dr. Daniel Will-Harris covers in his articles.

Articles - Dr. Daniel Will-Harris


Dr. Will-Harris discusses page layout and using white space.  He gives tips about using a body text a point size larger, using a new typeface that takes more room, making your graphics larger, adding more graphics, and using the  Make It Fit Expert.  Dr. Will-Harris elaborates on the following nine techniques for making your document look professional.

Use wide margins.

Implement SmartQuotes.

Use italics instead of underlining.

Make paragraph beginnings clear.

Use hyphenation when you use full justification.

Don’t use too much type in bold, italic, or all capital letters.

Use only one space after a period, not two.

Don’t set headings or subheadings in all capital letters. Leave more space above them than below them.

Use subheadings liberally to help readers find what they’re looking for.

Templates and Styles


Dr. Will-Harris discusses using templates, converting existing documents to templates, and using styles.  In this article Dr. Will-Harris elaborates on the following points:

Use a different typeface (body text, headings, formal, casual).

Make headings larger and bolder.

Use graphics.

Use drop and raised caps.

Use Color Graphics


Dr. Will-Harris helps you get the most from your color printer.  Learn tips for using color graphics and color text and learn how to change the colors used in some graphics.  He gives you a reference list for Color Clip Art Companies.  Dr. Will-Harris elaborates on the following seven points.

Start at the top.

Be big and bold.

Negatives with a positive effect.

Less really is more.

Lists make lasting impressions.

Subheads are essential.

Reiterate points with full quotes.

Use Styles


Create a style in seconds to save you hours of time.  Dr. Will-Harris talks about easy styles, auto styles in 6.1, and text style tricks.  Dr. Will-Harris shows you how to use “quick-change” styles to instantly change from a document laid out for easy draft reading, with plenty of room for comments, to a nicely formatted document.

Use the Right Graphics


Dr. Will-Harris gives you eight great tips for choosing the right graphics and effectively using them in your documents.  He talks about using graphics only “as directed” so that your document is not too cluttered.  Graphics are used for one of the following purposes:

Attract attention

Illustrate a point

Serve as a background.”


Other article topics include  tips for designing and creating forms and some neat tricks for the Tables feature, as well as some general principles for using lines and designing fax forms.


If you have a design-related question you would like answered in the WordPerfect for Windows magazine, send it to Daniel Will‑Harris at Box 1235, Point Reyes, CA 95956, or e-mail your question through the Internet to wpwinmag@wordperfect.com. Please include the word DTP in the subject line.
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